Off Duty Employment

A common misconception is that the JER (Joint Ethics Regulation) requires every DoD employee and military member to obtain pre-approval of any off duty employment.  However, this is not the case.  What the JER does require is pre-approval of off duty employment only for DoD employees who are required to file a financial disclosure report (SF 278 or OGE 450) and wish to engage in a business activity or compensated outside employment with a prohibited source.  

Although the JER does not require pre-approval of off duty employment for every DoD member, agency designees (supervisors) may require any DoD employee under their jurisdiction to report any outside employment or activity prior to engaging in the activity.  The commander, head of the organization, or supervisor may then prohibit the activity if it will detract from readiness or pose a security risk.  If the employee reports the proposed employment and no affirmative action is taken by the supervisor to stop it, the employee is free to engage in the employment as long as there are no other JER restrictions or violations of any applicable international agreements such as a SOFA.

Before you attempt to take a second job, here are some things you should know:



1.  You will need to fill out an AF Form 3902.  This must be signed by your supervisor, then brought to our office for review, and finally to the commander (if approved).



2.  You must ensure that the off duty job in no way interferes with your military duties.  This includes being available for no-notice recalls and all exercises.  You also must remember to limit your off duty job hours so that you will not be too tired to properly perform your military duties.  

You may be wondering about obtaining a second job on the Singapore economy or your spouse may want to find a job.  To work in Singapore, a non-resident needs an employment pass.  A local sponsor, that is, your prospective employer, is required to apply for the pass.  It is a criminal offense for a Singaporean to employ a foreigner without an employment pass.  Your military status here does not entitle you to work on the economy. We will not approve any off duty employment forms for jobs on the economy without proof of an approved employment pass.  

If you have further questions, contact the Legal Office at 6750-2378/2301.

